MANITOBA START JOB OPPORTUNITY BROADCAST (J.O.B.) ADVERTISEMENT
POSITION

MARKETING COORDINATOR & GRAPHIC DESIGNER

JOB NUMBER

3121

NUMBER OF POSITION/S

1

NOC CODE

0611

CLOSING DATE

2018-01-15

LOCATION

Brandon, MB

ACCESSIBLE BY TRANSIT

No

HOURS PER WEEK

TBD

HOURLY WAGE RANGE

TBD

JOB TERMS

Full time

JOB DESCRIPTION

Reporting to the Marketing and Communications Lead, this position will
provide critical support to a wide range of marketing and business
development efforts to achieve the Business Plan goals that align with the
strategic objectives of the organization.

JOB DUTIES

Under the direction of the Marketing and Communications Lead, the direct
marketing responsibilities of this position include:
- Developing and executing various marketing campaigns in support of
business plan objectives;
- Coordinating the measurement and evaluation of marketing campaigns;
- Collaborating with branch operations on sales incentive programs related to
marketing campaigns; and
- Identifying, coordinating and supporting business development opportunities
and special events (i.e. Royal MB Winter Fair, Chamber events, tradeshows,
golf tournaments/sponsorships, etc.);
- Actively participating in strategic planning efforts.
Under the direction of the Marketing and Communications Lead, the direct
design responsibilities of this position include:
- Creating a wide range visual aspects to support various marketing and
communications efforts as required;
- Producing videos for online distribution (including the CEO Greetings video
series); and
- Supporting the design needs of the Credit Union s internal electronic
newsletter The Weekly Roundup.
The position incumbent will contribute to the overall success of Westoba by
providing a high level of service to all internal and external
members/customers and supporting the cultural shift to a NIMBLE
organization.
LEADERSHIP FUNCTIONS
- Leading discussions and collaborating with internal clients on the
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JOB DUTIES

development and execution of various marketing plans.
- As required, making presentations to internal and external audiences.
GROW OUR BUSINESS - SALES & SERVICE
- Contributing to the growth of the business by supporting the execution of
marketing campaigns specific to various projects and initiatives.
- Supporting the development and execution of sales incentives programs
related to marketing campaigns.
- Coordinating the measurement and evaluation of marketing campaigns.
- Identifying and providing support at business development, community and
special marketing events.
- Providing in-house creative and design support services for marketing and
communications campaigns/projects as required.
- Other duties as assigned.
TEAMWORK & ORGANIZATIONAL CONTRIBUTION
- Working closely with the Marketing and Communications Lead to ensure
marketing efforts align with overarching goals and objectives of the company.
- Collaborating with operational areas in the development and execution of
sales incentives programs.
- Supporting and fostering relationships with internal clients to ensure effective
application and integration of marketing efforts.
- Increasing staff engagement in the execution of marketing plans.
- Supporting and contributing to a wide range of internal communications
efforts.
- Coordinating the design and distribution of the Weekly Roundup.
- Actively being engaged in developing and supporting a positive corporate
culture.
- Serving as a Marketing Department representative on various projects and
cross-functional initiatives when required.
&#8195;
RISK MANAGEMENT & INTERNAL CONTROLS
- Ensuring compliance with privacy regulations when it comes to dealing with
member data/insights reports.
- Adhering to the Credit Union s policies and procedures related to Canadian
Anti-Spam Legislation.
GENERAL ADMINISTRATION
- Identifying areas within the department and/or organization to increase
operating efficiency, and recommending continuous improvement
opportunities or solutions.

QUALIFICATIONS,
REQUIREMENTS & SKILLS

LEARNING & DEVELOPMENT
- CUIC Course - CUIC 200 The Credit Union System via cuSource
- Understanding our Business or Overview of the Credit Union System via
cuSource
EDUCATION & EXPERIENCE
- Minimum Qualifications:
- Post-secondary degree or diploma with a specialty in Marketing,
Communications, Design or a related field.
- 3 5 years experience in a Marketing and Communications role (which
includes a minimum of 2 years in the capacity of a graphic designer).
- Experience developing and executing marketing and plans.
- Experience using design software platforms.

MANITOBA START JOB OPPORTUNITY BROADCAST (J.O.B.) ADVERTISEMENT
QUALIFICATIONS,
REQUIREMENTS & SKILLS

- Experience designing a wide range of creative pieces (i.e. print, digital,
video, etc.)
- Preferred Qualifications:
- Experience in financial institution operations is an asset.
SKILLS
- Excellent communications skills (written, presentation and verbal)
- Solid understanding of marketing and communications principles
- Highly creative
- Strong interpersonal skills
- Ability to work in teams and collaborates well with others
- Highly organized
- Strong time managements skills with a demonstrated ability to work
independently, prioritize, meet deadlines and apply sound judgement
- Comfortable working independently and with minimal supervision
- Event planning and execution experience
- Comfortable with technology; specifically using various designing platforms
- Creative problem solving skills; analytical and proactive in an ever-changing
environment

OTHER DETAILS

WORKING CONDITIONS/PHYSICAL REQUIREMENTS
- Regular business hours are Monday to Friday. Some time may be required
outside of these hours, which could include evenings and weekends.
- Mainly an office setting but the individual could be required to attend tradeshows or special events that could take the individual outside of the office
environment. Please note that the location of these events varies and could be
at venues that are outdoors.
- There are no specific physical requirements of the job. The job does involve
spending large amounts of time working at a desk in front of a computer.
- Position is primarily non-physical; however some minor lifting is required.
- Some travel is required of this job. It would mainly include travel within
Manitoba but could be extended to within Canada depending on the
opportunity (i.e. conferences, professional development).

APPLICATION PROCESS

Send targeted resume
Apply through your CC

APPLICATION DETAILS

Please kindly send your TARGETED resume to your CAREER COACH via email. Please indicate the job number and the title in your application.

JD

Pinky Kanski

